PROPONENT “PRA-ICR” REVIEW CHECKLIST



	#
	Review Item
	Y/N/NA

	1. 
	Does the PRA-ICR request include:
a. an OMB Form 83-I 
b. a Supporting Statement, Part A
c. a Supporting Statement, Part B (required for surveys only) 
d. copies of the portion of a law authorizing the activity and of any associated  
existing regulations
e. copies of any and supporting documents  
	

	2. 
	Is everything in electronic format (an electronic format that can be integrated into a PDF file)?
	

	3. 
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Have the most recent formats of the OMB Form 83-I and Supporting Statement been used?
	

	4. 
	Does the Supporting Statement A describe what information is to be collected, why, and how it is to be used?
	

	5. 
	Does the collection duplicate any other information being collected, and if so, is such duplication addressed and justified in the Supporting Statement A?
	

	6. 
	If forms and/or a proposed rule are involved, does the Supporting Statement A description match the contents of the forms and rule?
	

	7. 
	Does the math compute - are the hour and dollar burdens correct?
	

	8. 
	If confidentiality is promised, is there a law to back this up?  
	

	9. 
	Does the answer in #3 of the Supporting Statement A agree with the Government Paperwork Elimination Act (GPEA) submissions?
	

	10. 
	Are the estimate response times in #12 of the Supporting Statement A realistic?  Do they include the time to collect and review the information, and not just the time to fill out a form or report the information?
	

	11. 
	Do the costs in #13 of the Supporting Statement A properly exclude valuations of the response time (no salary costs for the burden hours)?  Do they include mailing materials, postage and copying costs, fees, legal costs, etc.?
	

	12. 
	Does #15 of the Supporting Statement A correctly identify program changes versus adjustments (if any)?  Do these agree with blocks 13 and 14 on the OMB Form 83-I?  (NOTE: all new collections or reinstatements are automatically program changes.)
	

	13. 
	If this is a revision to an existing collection:
- Is the title of the OMB Form 83-I the correct title for the overall collection (as opposed to the name of the revision action)?
- Are the numbers in 13 and 14 comprehensive?
	

	14. 
	Did you utilize “spell check” on your request?
	

	15. 
	Did you have your Division Chief (GS-15) or equivalent certify in block 19a. of the OMB Form 83-I?
	

	16. 
	Did you leave block 19b. blank of the OMB Form 83-I?
	

	17. 
	In the subject line of your proposed email did you list the PRA Collection 
Title and SORN number if applicable?
	


	18. 
	If you had questions concerning your package did you address them with Army IMCO?  
	

	19. 
	Did you forward your final draft package to your Army IMCO or to the Army IMCO mailbox address at: 
usarmy.belvoir.hqda-rmda.mbx.rmd-information-collection@mail.mil
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