. National Personnel Records Center.. . .

9700 Page Avenue, St. Louis, Missouri 63132-5100

May 6, 2008

Presr Offce Head:

‘The National Personne! Records Centeris moving! We are embarking on this major undertaking so that
all of the Center’s 4,600,00 cubic feet of records arg stored In spuce thet meets the repilations for the
storage of Federal records (36 CFR § 1228, Subpart K To aliow ns 10 move efficientiy and
econemically, NPRC will suspend assignmient of trarnsfer numbers for vecord shipments Srain your
Agency from June 1 theough October 14, 2008, Facilities that have trapsfer numbets assigned by NPRC
during May foust ship thelr tecardsto ’*«’:’P’RL s that fhey arrive NLT Angust 29, 2008, Transfer nurbers
will be voided after that date. Al requests for transfer mmnbers received affer May 29 will be retigmed to
the originator for resubmission to our new facility. No records will be ac:cfzpred from yonr Ageney by
NPRC diving the sronth of Septémber 2008, Any records shipments that arrive from Angust 28 through
Gotober 13, 2008 will be deciined and reterned to the sender. We will resume assigming wansfer maumbers
and aw&pﬁng 5%npme:1m of rmmds on Ociober 14, 2008,

'Eif:gmmng {chber 14th, all 8F EEfis and all record shipments with approved. fransfer mmbers should be
addressed o

National Personne] Records Conter Annex
1411 Boulder Drive

Rock City Indiisirial Center

Vdlmever, 1L 62295

We apologize for the inconwenience this-canses you, but our move 1 a new facility is eritical: “We bave
waorked 1o moake this “down period” as brief as possible. When we retany to service, we once again will
exceed our customer service Standards. For your convenience we’ve enclosed a timeline depictivig the
key dates of NFRC's move, '

Thank you for your patience throughout this process. If you have guestions or desire additional
information, please contact Charles Muchs, Military Personnel Records @ 314-801-9159 ur’ Rh{mda
Weedman, Civillan Personne] Records @ 314-861-8257,

Sincerely,
;

R.L. HINDMANA
Director

Enclogure

Nationad Archives and Records Admirdstration
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